Absence Request Form

Notes to parents/carers

The law does not grant parents an automatic right to take their child out of school during term time. Hf the requestis
for an absence in term time you must have Parental Responsibility and be the parent withwhom the child nomally
lives. Pemmission must be sought in advance and must be forexceptional circumstances. Ifyou donothave Parental
Responsibility and /or nomally live with the child you must seek the consent of the parent who does and that person
should complete this form. Schools will only considerrequests from that parent and absence willonly be authorised
in exceptionalcircumstances.

When decidingwhetherto allow term time leave, forany reason, the school willonly consider:
Thereason for theleave

The time and durationofthe leave

Whetheror not the leave could have beentakenduring the statutory school holiday periods
Yourchild'srecord of attendance

Leaming that willbe missed

PLEASE READ THE INFORMATION OVERLEAF BEFORE SIGNING THE REQUESTFORM.

WARNING: IF THE SCHOOL REFUSES YOUR REQUEST AND THECHILD IS STILLTAKEN OUT OF SCHOOL, THIS WILL BE
RECORDED AS AN UNAUTHORISED ABSENCE AND MAY MAKE YOU LIABLETO A £60/120 FINE.

Tothe Headteacher of Kender Primary School

Iwish to apply for Name(s) of Child{ren) .o DOB....vreirrreiicsinne
............................................................ (010
............................................................ DOB.

to be authorised asbeing absent from sChool frlom ...eeeenvereneesisrrenieeaes (o YOOI inclusive

Reason for request for absence during term time:

If thisis o holiday request please explain the exceptional circumstances whichmean that the holiday cannotbe
taken during a school holiday:

1attach a copy ofthe travel fickets showing the dates of departure andretum

| confirm that lam aware ofthe UK lawsregarding Female Genital Mutilationand Forced Marmiage

Signature of PArent/Carer ... DA it
Signature of Parent/Carer OO {970 ] £ =TSO OO PPN
L__l Authorised KenderPrimary agrees to your child being absent fromschoolon the specified dates
D Absencedates __/ [/ ito___/ [ __ Aftendance %to date
D Unauthorised Yourrequest for leave in term time is not authorised for the followingreason(s):
Learning that will be missed No Exceptional Circumstances l
The time and duration ofthe leave Leave could have been taken duringschool |
holiday periods




Important: please read carefully the information below.
Warning: Ifyou take your child on holiday in term time without the prior approval of the school, you may beissued a

£60/120 Penalty Fine, perparent, perchild.
Asa Parent/Carer, you can demonstrate your commitment to your child's education by, whenever possible, taking

your holidays during school holidays.

The Law

nise 1ho itis oﬁensi totakea

“We recog . The law doesnot say that porenis have an aulfomatic

holiday during school breaks and that is why some right to take their child out of school for holidays during
parents may ask for term time leave for their children. term time.

However, it isimportant that parents carefully consider

the implications of taking their child out of school However, in exceplional circumstances schoolmay
during temm time. authorise, in advance, requests for periods of leave.

Therequest for leave must come from a parent with

Research suggests that children who are taken out of whom the child normally resides.
school may nevercatch up on the course work they

have missed. This may affect test results and can be If a child then stays away from schoo! for more than
particulary harmfulif the child is studying for finalyear | the authorised period thismustbe recorded as
examinations. unauthorised absence and couldbe quotedina

prosecution for poor attendance.
Children who struggle with English or Mathematics may

also find it even harderto cope when they retum to If the child is away fromschool for a total of 4 weeksor
school, while younger children may find it difficult to more, the school may have to take the child offroll
renew fiendships with their classmates. unlessthere is a good reason for the continued
absence, such asillness. in these circumstancesit is up
Whatyou should consider. to the parent to inform the school as onceremoved

There are times during a school yearwhen a child may | from roll, thereis no guarantee thatthe child willregain
experience particular problems because of term time a place at the schoal.

leave such as:
The Education (Pupil Registration) (England)

e Closeness toexams or tests (Standard A ftainment {Amendment) Regulations 2013 came into force on

Testsin Year2 and 6} the 1 September 2013. The amendments make it clear
s Duringthefirst yearata new school that Headteachers may not grant any leave of
s Atthebeginning ofa new schoolterm. absence duringtermtime unless there are exceplional

circumstances. Headteachers should determine the
Ii the schoolrefuses arequest for term time leave and | number of schooldaysa child can be away from
the child is still taken out ofschool, thiswillbe recorded | school if the leave isgranted.

asunauthorised absence andmay lead to a £60/120

fine per parent, for each child. Holiday prices, and the fact that the parentshave

booked a holiday before checking with the school, are
not exceptional circumstances.

Other absence from school willbe authorised ifif is for Otherabsence fromschool willnot be authorised:
the followingreasons:

For any type of shopping
e Genuineillness Looking afier brothers, sisters ar unwell parents
e Unavoidable medical/ dentalappointments (but Minding the house
try to make these afterschool it at alf possible) Birthdays

Resting aftera late night

Relatives visiting or visiting relatives
Because holidaysare cheaperin termtime
More than one day for a family wedding.

e Daysofreligious observance

Exceptional circumstances, such asbereavement

e Seeingaparentwhoison leave from the armed
forces

e Extemalexaminations

Please contact the Headiteacherif you wish to discuss thisissue.

The law requires schools fo be open fo pupils for 190 days each year, and every day isimporiant. Please help
them not fo miss any of this valuable fime.




School term dates 2021-22

Autumn term

Spring term

Wednesday 1 September-Friday 22 October (38 days)

Monday 1 November-Friday 17 December (35 days)

Tuesday 4 January-Friday 11 February (29 days)

Monday 21 February-Friday 1 April (30 days)

Summer term

Tuesday 19 April-Friday 27 May (28 days)

Monday é June—Friday 22 July (35 days)

Public Holidays

INSET Days

Christmas Day: Saturday 25 December 2021
Boxing Day: Sunday 26 December 2021
New Year's Day: Saturday 1 January 2022
Good Friday: Friday 15 April 2022

Easter Monday: Monday 18 April 2022

May Day: Monday 2 May 2021

Spring Holiday: Monday 30 May 2022
Summer Holiday: Monday 29 August 2022

Wednesday 1 September 2021

Tuesday 4 and Wednesday 5 January 2022
Wednesday 5 January 2022

Thursday 21 July 2022

Friday 22 July 2022






